
 
 

 

Title: Shipping Associate 

Reports to: Shipping & Inventory Manager 

Schedule: Ongoing, part-time. Weekdays with occasional weekends, schedule to vary between 16 – 40 hours / week 

as per season, to be scheduled on a monthly basis. Opportunities for full-time weeks during bottlings and other periods. 

 

Job description: 

Work alongside the Shipping & Inventory Manager to ensure that outbound shipments are properly packaged and sent 

in a timely manner. This position may include basic customer interactions primarily over the phone and via email. 

 

Essential Duties & Responsibilities: 

• Accurate processing and shipping of all direct-to-consumer wine orders is a vital component of L’Ecole’s 

commitment to customer service, and may include:  

o Use UPS/FedEx software to generate shipping labels 

o Construct boxes & accurately pack shipments  

• In addition, Shipping Assistant may, as directed by Shipping & Inventory Manager, process and ship samples 

and donations as requested by winery staff. 

• Support Shipping & Inventory Manager with monthly active inventory counts, as well as semi-annually full 

inventory count.  

• Periodic stock support for Tasting Room  

• Periodic local deliveries as needed 

• Opportunity to join bottling crew during bottling weeks (~6-7 weeks annually) 

 

Preferred qualifications & skills 

• Valid driver’s license and clean driving record 

• Ability to stand and walk for long periods of time 

• High level of physical energy, including ability to lift up to 50lbs. comfortably 

• High degree of attention to detail and follow through 

• Ability to understand and accurately follow verbal or written instructions 

• Flexibility to adapt to varied work demands 

 

Software Proficiencies 

• Microsoft Office Suite- Word, Excel, & Outlook 

• Ability to be trained on winery-specific software 

 

Apply: Submit resume and cover email to justin@lecole.com 

 

L’Ecole N° 41 is a third-generation family-owned winery located in the historic Frenchtown School. Founded in 1983, L’Ecole was 

the third winery established in the Walla Walla Valley, and is one of the valley’s most prominent wineries, with 15 passionate 

employees and ownership in 230 acres of acclaimed estate vineyards. L’Ecole has earned international acclaim for producing 

expressive, distinctive wines that reflect the unmistakable typicity of Washington State and the unique terroir of their Walla Walla 

Valley estate vineyards.  


